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1. O0mue moJ10KeHUs1

1.1. Hacrostiee Ilonooicerue 06 21eKmpOHHOM KIACCHOM dcypHale (1anee —
[Tonoxenue) pa3paboTaHO Ha OCHOBaHUM JIEUCTBYIONIETO 3aKOHOAATEIIbCTBA
Poccuiickoit @enepaiiy 0 BeICHUH JOKYMEHTOO00pOTa U ydeTa 00pa3oBaTeIbHON
NEeSTeTbHOCTH:

o @epepanbHoro 3akoHa oT 29.12.2012 Ne 273-03 «O6 o6pa3zoBaHuu B
Poccutickoit @enepaium» B peaakuuu ot 25 uronsa 2022 rona;

o ®enepanbHoro 3akona Poccutickoit ®enepanuu ot 27.07.2006r Ne 152-03 «O
MEPCOHATBHBIX TAHHBIX» C U3MeHeHUusaMH Ha 14 urons 2022 ropa;

o IIucema MunoOpHayku Poccun ot 15.02.2012 Ne ATI-147/07 «O MeTOau4IEeCKUX
PEKOMEHJAIUAX MO BHEIPEHUIO CUCTEM BEICHUS KYPHAJIOB YCIIEBAEMOCTH B
3JIEKTPOHHOM BHUE» C U3MeHeHuaMu oT 21.10.2014r;

o Ilucema denepanbHOro areHTCTBa MO 0OpazoBanuio oT 29.07.2009r Ne 17-110
«O0 obecrieueHNH 3aIUThl IEPCOHATBHBIX JTAHHBIX);

o ITucema MunoOpnayku Poccum ot 13.08.2002r Ne 01-51-088un «O06
OpraHu3alMy UCTIOIH30BaHUSI UHPOPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX PECYPCOB
B 00111€00pa30BaTEIIbHBIX YUPEIKICHUIXY;

o ®enepanbHoro 3akoHa Poccuiickoit ®eneparuu ot 27.07.2006 Ne 149-D3 «O06
uHbopMaIu, THPOPMAIIMOHHBIX TEXHOJIOTUSIX U O 3allUTe HHPOpMAIIUN» B
penaxkuuu ot 14 urons 2022 roxa;

o Ilpukazom MuHucTEpCTBA 3[paBOOXPAHECHUS U COIUATILHOTO PA3BUTHUS
Poccuiickoii @eaepaunn ot 26 aBrycra 2010 roga Ne761 «O06 yTBepx’acHUM
Eannoro kBanupuKanmmoHHOr0 CIPaBOYHUKA JOJIKHOCTEH PYKOBOJUTENEH,
CIIEMAIUCTOB U CIIyX)alux», pazaen «KpamudukaimoHHbIe XapaKTePUCTUKU
JOJKHOCTEW paOOTHUKOB 00pa30BaHUs», B KOTOPOM TOBOPHUTCS, UTO B
JIOJDKHOCTHBIC 00SI3aHHOCTH YUUTENSI BXOJUT «OCYILECTBICHUE KOHTPOJIBHO-
OIICHOYHOM JIeATeIbHOCTH B 00pa30BaTEILHOM MPOIECCE C UCTIOIB30BAHIUEM
COBPEMEHHBIX CIIOCOOOB OLICHUBAHUS B YCIOBUAX WH(OPMAIIIOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI (BEIEHHUE AIEKTPOHHBIX (POPM JOKYMEHTAIINH, B
TOM YHCIIE DJIEKTPOHHOTO KypHaia U THEBHUKOB OOYYAIOIINXCS)», B PEIAKIIUH OT
31.05.2011 rona.

1.2. Dnexrponnslii )xypHai (XK) sBisieTcss rocy1apCTBEHHBIM HOPMAaTUBHO-
(MHAHCOBBIM JJOKYMEHTOM U BEJICHUE €r0 00S3aTEIBHO ISl KAXKI0TO YUUTEINS U
KJIACCHOTO PYKOBOIUTEIS.

1.3. DAEKTPOHHBIM KJIACCHBIM >KYPHAJIOM Ha3bIBAE€TCS KOMIJIEKC TPOTPAMMHBIX
CpEACTB, BKIIIOUAIOIIHM 0a3y TaHHBIX U CPEICTBA IOCTYyMA K HEH.

1.4. DeKTPOHHBIN KIACCHBIN KYpHAJ CIYKUT JJIs pelIeHUs 3aa4, ONMUCAHHBIX B II.
2 wacrosniero Ilomoxxenuns.

1.5. Hacrosiiee [lonoxenue ycraHaBIMBaeT eIMHbIE TpeOOBaHUS 11O

BEICHUIO 27IeKMPOHHO20 HCYPHANLA YCNe8aemMocmu / 91eKmpoHHO20

onesnuxa odydatomerocs (9XK/3]1), onpenenser NOHATHS, 1IeJU, TPEOOBaHNUS,
OpTaHU3aIMIO ¥ pabOTy AIEKTPOHHOTO KJIACCHOTO KYypHasa IIKOJIBI.

1.6. D1eKTPOHHBIN KypHaI HOKEH MOAIEPKUBATHCA B aKTyaIbHOM COCTOSTHUU.
1.7. Ilonp30BaTeNsIMU 3IEKTPOHHOTO KypHAaIa SIBJSIOTCS: aIMUHUCTPAIIUS IIKOJIBI,
YUHTEIIA, KIIACCHBIE PYKOBOIUTENH, 00YJAIONUECs U POTUTENH.



1.8. DneKTpOoHHBIN KypHAJI SBISETCS YaCThI0 HH()OPMAIIMOHHO-00pa30BaTEIbHOMN
CUCTEMBI IIKOJIBI.

1.9. B ciyuae HeBbInonHeHus JaHHOTO [TonokeHns 00 31eKTpOHHOM KJIACCHOM
KypHaJle aAMUHHUCTpaLys 00pa30BaTeIbHON OpraHU3alMi UMEET IIPaBoO HajlaraTh
JUCLMILIMHAPHBIE B3bICKAHUS B YCTAHOBJIEHHOM JIEHCTBYIOILIUM
3aKOHOJATEIBCTBOM MOPSAIKE.

2. 3axaum, pemiaeMsble ¢ IOMOIIBIO 3JIEKTPOHHOI'0 KJIACCHOI0 )KypHAJIa
DNEeKTPOHHBIN KYpHAJ UCHOJIb3YETCS JIJISl PEIICHUS CIAEAYIOIIMX 3a]1ay:

2.1. Xpanenue TaHHBIX 00 YCIIEBAaEMOCTH U TIOCEUIAeMOCTH 00yUYaIOITUXCA.

2.2. BeiBog nH(pOpMAIINH, XpaHsaLeiics B 0a3e JaHHBIX, Ha OyMaXXHbI HOCUTENb
1 0OpMIICHHS B BUJIE JOKYMEHTa B COOTBETCTBUHU C TPEOOBAHUSIMU POCCUHCKOTO
3aKOHOJIaTEIbCTBA.

2.3. OnepatuBHBIN AOCTYII K OLICHKAM 34 BECh IEPUOJT BEACHUS KYPHAJIA 10 BCEM
npeaMeTam B JIFo00€e BpeMsl.

2.4. ABroMaTu3anys CO3/1aHNs IEPUOANYECKUX OTYETOB YUUTENIECH U
aAMUHUCTPALIMH.

2.5. CBoeBpeMEHHOE HH(POPMHUPOBAHUE POJIUTENEH IO BOIIPOCAM YCIIEBAEMOCTH U
IIOCEIIAEMOCTH UX JETEMN.

2.6. KoHTpOJb BBINOIHEHNS 00pa30BaTeNIbHBIX IPOrPaMM, YTBEPKIEHHBIX
y4eOHBIM IUIAHOM Ha TEKYILIUM y4eOHBIH roI.

2.7. Co3nanue enuHon 0a3bl KaJleHIapHO-TEMaTHYECKOTO TUIAHUPOBAHUS 110 BCEM
y4eOHBIM IIPEIMETAM U MapajiessiM KJIacCoB.

2.8. Co3nanue u peanu3anusi AUCTAHIIMOHHBIX YUYEOHBIX KYpCOB.

2.9. Coznanue nopthoiano o0ydarouuxcs, nearoroB.

2.10. Co3nanue ycioBUH JJisl IUCTAHIIMOHHOTO KOHCYJIbTUPOBAHUS 3a00JIEBIINX
JETEN.

2.11. Pa3zpaboTka 1 mpoBeJICHUE TUATHOCTUYECKUX M TECTOBBIX PaOOT C IENIbI0
IPOMEKYTOYHOTO U UTOTOBOTO KOHTPOJIS.

2.12. ABTOMaTH3alMs CO3[JaHUS TPOMEKYTOUYHBIX U UTOTOBBIX OTYETOB YUUTEIICH -
IPEIMETHUKOB, KIACCHBIX PYKOBOJAUTENEH U aIMUHUCTPALIUH.

2.13. ObecrnieueHre BO3MOXXHOCTH MPSMOTO OOIICHHS MEXY YUUTEISIMH,
aJIMMHUCTpALMEH, POAUTEISIMU U 00YJarOIIMMHCS BHE 3aBUCUMOCTH OT MX
MECTONOJIOKEHHUS.

3. IIpaBuiia 1 NOPAAOK PadOTHI € IJTEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. MuxeHep N0 KOMIBIOTEpaM YCTaHABIMBAET MPOrPaMMHOE OOecredyeHue,
HEe0OXouMoe 1Jig paboThI JEKTPOHHOIO KypHalla, 1 00eCIiedyuBaeT HajjiexKaliee
(YHKUIMOHUPOBAHUE CO3IaHHON MTPOrPAaMMHO-AMNMAaPaTHON CPeIbI.

3.2. Ilonp30Bareny MOJy4arOT PEKBU3UTHI JOCTYNA K SJIEKTPOHHOMY >KYpHAally B
CJIEIYIOLEM MOPSIIKE:

. VYuurens, KIacCHbIE PYKOBOJUTENN, aAMUHUCTPALINS MOIYYalOT PEKBU3UTHI
nocTymna y agMuHucTpaTopa XK.
. Ponurenu u oOydaromuecs caMOCTOSITENIbHO PETUCTPUPYIOTCS B CUCTEME

AIIEKTPOHHBIHN JKYPHAJ/3JIeKTPOHHBIN THEBHUK (DXK/DI).



3.3. KnaccHble pyKOBOAUTENH CBOEBPEMEHHO 3aMOJIHAIOT )KypPHAII U CIAEAAT 3a
JIOCTOBEPHOCTHIO JAHHBIX 00 00YYAIOIIUXCS U UX POJIUTENSAX B COOTBETCTBHUH C
MHCTPYKIHUEH.

3.4. Yuurens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JJaHHbIE 00 y4eOHBIX
porpaMmax 1 ux MpoX0oxACHUH, 00 YCIIeBA€MOCTH U MOCEIIAeMOCTH
oOy4Jaronuxcsi, TOMalIHUX 3a/IaHUsSIX B COOTBETCTBUU C MHCTPYKIIHEH. 3.5.
3amecTuTeNnu qUpeKTopa mKkoisl mo YBP ocyiecTBiser nepuonyeckuii KOHTPOJIb
3a BEJICHUEM DJIEKTPOHHOTO JKypHaja, CoAep Kalliii MPOIEHT yJacTus B padoTe,
MPOLIEHT 00YYaIOIINXCsl, HE UMEIOIIUX OIEHOK, MPOLIEHT 00yYaIoNINXCcs, UMEIOLIIX
OJIHY OIICHKY, 3aIUCh JJOMAIITHETO 3aJaHHsl, yUeT MPOIeHHOTO Y4eOHOTO
Marepuana.

3.6. PoguTenu u oOy4Jaromuecss MMEIOT T0CTYI TOJIBKO K COOCTBEHHBIM JaHHBIM U
ucnoas3yroT IXK/D]] ni1s ero mpocMoTpa B COOTBETCTBUM C MHCTPYKIIUECH.

4. IIpaBa, 0013aHHOCTH

4.1. Ipaga:

4.1.1. Bce nonp30BaTeNn UMEIOT IPABO JOCTYIIA K 3JEKTPOHHOMY JKYpHAITY
€XXETHEBHO U KPYTJIOCYTOYHO.

4.1.2. Bce nonp30BaTeN UMEIOT IPABO HA CBOEBPEMEHHBIE KOHCYJIbTALIMH T10
BOMpOCaM padbOThI € JIEKTPOHHBIM >KYPHAJIOM.

4.1.3. Ilo pe3ynpTaTaM NpOBEPKH aIMUHUCTPATOP, YUUTEIIS U KIACCHbIE
PYKOBOJIMTEIM BIIPABE PACCUUTHIBATH HA IPEMHUAIBHOE BO3HATPAXKICHHUE MO UTOTAM
y4eOHbIX MEepruoa0B. JITupeKTop HIKOIBI UMEET IPABO:

. Ha3Hauath COTpYJHUKOB LIKOJIbI HA UCIIOJHEHUS 00S3aHHOCTEN B
COOTBETCTBHUH C JaHHBIM MOJIOKEHUEM;

. O0603Ha4aTh TeMbI U1 00CYKIEHUs, Kacarolrecs: 00pa3oBaTeIbHOM
NEeSATEIBbHOCTH, U IPOLIECCa YIPABJICHHUS ILIKOJIOM;

. [TyOnunkoBaTh MpUKa3bl U MOJOKEHUS, U3/1aBacMble B ILIKOJIE, B pa3/elie
«JlOKyMEHTBI».

3amecturens qupektopa mo Y BP umeer npaBo:

. [TosryuaTh CBOEBpPEMEHHYIO HHIMBUYAbHYIO KOHCYJBTALIMIO 110 BOIIPOCAM
paboThI C 3JIEKTPOHHBIM JKYPHAJIOM;

. O06cyxnaTh 100YI0 TEMY, Kacalollylocst 00pa30BaTeIbHON JESTEIbHOCTH, U
mpoLecca yrpaBieHus HIKOJIOH;

. Bectu nuyHO€ 37€KTpOHHBIE TOPT(OIHO.

Anmunuctpatop o 2K/J]] umeer npaso:

. OO0cyxaaTh JIF0OyI0 TEMY, Kacarollyrocst 00pa3oBaTeIbHOM AESTEIbHOCTH, U
IPOLIECCA YIIPABIICHUS IIKOJIOM;

. CocTaBnsTh MPEACTABICHUE TUPEKTOPY IIKOIY HA TPEMUPOBAHUE YUUTENICH
10 pe3yibTaTam padoThl C ANEKTPOHHBIM KYPHAIOM.

WnxeHep mo KOMIbIOTEpaM UMEET IPABO:

. OOcy>x1aTh ¥ BHOCUTD NPEJIOKEHHUS 110 YIYUIICHUIO paboThI €
AIIEKTPOHHBIM )KYPHAJIOM U JTHEBHUKOM.

TrrOTOp MMEET MpaBoO:

. OOcy>X/1aTh ¥ BHOCUTD TPEIOKEHHS 110 YIYUYIICHUIO paOOTHI €
AIIEKTPOHHBIM )KYPHAJIOM U JTHEBHUKOM.



y‘-II/ITeJIB-HpeI[MCTHI/IK HMCCT IIpaBo:

. [Tony4yaTh CBOEBPEMEHHYIO KOHCYJIBTAIIUIO IO BOIIPOCAM PaOOTHI C
AJIIEKTPOHHBIM KYPHAIOM;
. dopMUpOBaTh CBOM JIEKTPOHHBIE YU€OHBIE KYPChl, HUTOTOBBIE,

IPOMEXYTOUHBIE U KOHTPOJIBHBIE TECTOBBIE PA0OTHI U UCHOIB30BATh UX IPU
IIPOBEICHUH YPOKOB;

. OO0cyxaTh 1I00YI0 TEMY, KaCarolLIyl0Ccsl 00pa30BaTEIbHON AESITENBHOCTU U
Mpolecca yupaBJIeHUS MIKOJIOW;

. OOcyXaaTh U1 BHOCUTh NPEIJI0KEHUS 10 YIyYIIEHUIO PAOOTHI C
AJNIEKTPOHHBIM KYPHAJIOM U JTHEBHUKOM,;

. [Ipu cBOEBpEMEHHOM, MTOJIHOM U KQU€CTBEHHOM 3aIl0JIHEHUHU AJIEKTPOHHOTO
KypHaia (OpMHpPOBATh OTUETHI IO paboTe B AIEKTPOHHOM Buje: KanenaapHo-
TEMaTUYECKOe TUIaHUpOBaHue; ITOru ycrneBaeMocT Mo NpeaMeTy 3a y4eOHBIH
nepuona; OTYeT yuuTens-npeMETHUKA 10 OKOHYaHUH YYE€OHBIX MEPUOJIOB U
HUTOTOBBIH;

. CoznaBath 1 MyOJIMKOBATh OOBSBICHUS HA JIEKTPOHHOM J0CKE
OOBSBIICHUI;

. Bectu nuyHOE 37€KTpOHHOE TOPT(OIHO.

KiaccHbl pyKOBOIUTENH UMEET MPABO:

. [Tony4yaTh CBOEBPEMEHHYIO KOHCYJIBTAIIUIO IO BOITPOCAM PabOTHI C
AIIEKTPOHHBIM KYPHAJIOM;

. OO0cyxnath JII0OyI0 TeEMY, Kacarolryrocsi 00pa3oBaTeIbHON AESTEILHOCTH U
rpolecca ynpaBJIeHUS IKOJIOW;

. [Tpu cBOEBpEeMEHHOM, TTOJTHOM U Ka4€CTBEHHOM 3arOJTHEHUH DJICKTPOHHOTO

KypHaAJIa YUYUTEIIMU-TIPEIMETHUKaMU (DOPMUPOBATH OTYETHI MO paboTe B
ANEKTPOHHOM BHjie: OTYET O MOCeaeMoCTH kiacca (1o Mecsiam);
[IpeaBapuTenbHbIN OTYET KIACCHOTO PYKOBOJIUTEINS 3a yueOHbIi nepuoa; Otuer
KJIACCHOTO PYKOBOJUTEIS 3a yueOHbI nepuo; Mtoru ycreBaeMocTu Kiiacca 3a
yueOHbIi nepuo; CBoIHAS BEIOMOCTh Y4eTa YCIIeBAeMOCTH 00yJaronuXxcs Kiacca,;
CBojHast BEIOMOCTh y4eTa MOCEIMIaEMOCTH.

. dopmupoBaTh mpu HeoOxoauMocT «MHpopMarmoHHOE MUCHMO IS
poautenei» B OyMaxHOM BHUJE JIJIsl BKIICUBAHUS B OOBIYHBIN JTHEBHUK
oOy4arorierocs;

. CoznaBathb U my0IMKOBaTh OOBSIBJICHUS HA SJIEKTPOHHON JIOCKE
OOBSBIICHUI;
. BecTtu nuaHoe a5ekTpoHHOE TOPTHOIHO.

4.2. O6s3aHHOCTH: JIUPEKTOp OpraHU3aINK, OCYIIECTBIISIONTYI0 00pa30BaTEIbHYIO
JIeSITEIbHOCTD, 00S3aH:

. PaspabatbiBaTh U yTBEpKIaTh HOPMATHBHYIO U HHYIO IOKYMEHTAIIUIO
oOpasoBarensHOM opranu3aiuu o Beaennro IK/D/1;

. OcymiecTBIATh KOHTPOJIH 3a BegeHueM D)K/D]1 e pexe 1 paza B 4eTBEPTh.

. Co3naTh Bce HEOOXOIMMBbIE YCIIOBUS I BHEAPEHUS U oOecrieueHus paboThl

AIIEKTPOHHOTO KypHaja B y4eOHO-BOCTIMTATEIILHOM JCSITEIIBHOCTH U TIPOIIECCe
YIIPaBJICHUS IIKOJIOM;



. [IpenycMaTpuBaTh JEHEKHOE BO3HATPAXKICHHUE YUUTENIEH U KIIACCHBIX
PYKOBOJIUTENEH B CiIy4ae JOHKHOTO UCTIOMHEHUS IPABWIT U MOPsiiKa paboThI ¢
AJIEKTPOHHBIM KYPHAJIIOM MPU HAYUCIICHUU TPEMUH (CTUMYJIUPYIOIIUX BBITLIAT), C
Y4€TOM UX HArpy3Ku Mpu paboTe C CUCTEMOM.

3amectutenu qupekropa mo YBP o6s3aHbI:

. CoOBMECTHO C IPYTUMH aIMUHUCTPATUBHBIMU COTPYAHUKAMU
pa3pabaThiBaTh HOPMaTUBHYIO 0a3y 00pa3oBaTeNbHOM NESITEIbHOCTH IS BEICHHUS
DXK/3]1 nns pa3MenieHrs Ha caiiTe 00pa30BaTeIbLHON OpTaHU3aIlnN;

. dopmupoBaTh pacUCaHKEe 3aHIATHIA MO KJIaccaM, YIUTENsIM U KaOMHEeTaM B
Havasne yuyebHoro roaa. [Ipu HeoOXoIMMOCTH TPOBOAUTH KOPPEKTUPOBKY
pacnucaHus;

. [IpoBepsTh HAIMYKE KaJE€HAAPHO-TEMATUYECKOTO TIIAHUPOBAHHUS B
ANIEKTPOHHOM YypHaJe IIKOJIbl Y yUYUTENIEeH NPeIMETHUKOB 10 Hayasla y4eOHOTO
roja;

. KoHTponmpoBaTh CBOEBPEMEHHOCTD 3aII0JIHEHUS 3JIEKTPOHHOIO KypHaJa
YUUTENSIMU-TIPEIMETHUKAMHU U KJIACCHBIMHU PYKOBOJUTENISIMU € IOMOIIbIO «OTYeTa
0 JIOCTYTIE K KIACCHOMY KYPHAILy»;

. Co3znaBaTh 1 MyOJUKOBaTh OOBABICHUSI HA JJIEKTPOHHOM 10CKE OOBSABICHUM
O BPEMEHH 1 MECTE KJIaCCHBIX COOpaHUil, U3MEHEHUSAX B paCIIUCAaHUU U JPYToi
orepaTUBHON MH(POPMALIUU IJIsl yUUTENIeH, 00yJarouuxcs U poAUTENeH;

. AHanu3upoBaTh JaHHBIE 110 PE3YJIbTATUBHOCTH 00pa30BaTEIbHON
JEeSATEIBHOCTH U ITPU HEOOXOAUMOCTH (POPMHUPOBATH HEOOXOAMMbBIE OTUETHI B
OyMa>kHOM BHUJIE 110 OKOHYAHHUIO YUYEOHBIX MEPHUOJIOB.

Anmunuctpatop o 2XK/9]1 00s13aH:

. OpranuzoBath BHenpeHue DXK/D]] B opranuszanuu, OCyIecTBISIONICH
00pa3oBaTEIbHYIO JICATEIIbHOCTD;

. Pa3zpaboTaTh COBMECTHO € aAMHUHHUCTPAIMEN LIKOJIbI, HOPMAaTUBHYIO 0a3y IO
BeaeHuo DXK/D1;

. OOecneunTh BCEX MOJIb30BaTENEH PEKBU3UTAMU JOCTYIIA K 3JIEKTPOHHOMY
KypHaity. Bectu 6a3y 1aHHBIX NOJIb30BaTENEN U CTATUCTUKY pabOTHI C
AJIEKTPOHHBIM JKYPHAJIOM;

. KonTponupoBars paboTy ¢ 3JI€KTPOHHBIM >KYPHAJIOM BCEX YYAaCTHUKOB
o0pa30BaTeNbHON AEATEIbHOCTH: aIMUHUCTPALIUH, YUUTEICH, 00yJaroIMXCcs U UX
pOIUTENEN;

. ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTALIUIO IO BOITPOCAM pabOTHhI C
AJIIEKTPOHHBIM KYPHAJIOM;

. [TpoBOIUTE NIKOJIbHBIE CEMUHAPBI, HAIIPABJICHHBIE HA U3YUYEHUE
BO3MOXHOCTEH 1 cr1oco00B pabOThI C AJIEKTPOHHBIM KYpPHAJIOM;

. [ToanepkuBaTh CBA3b C POAUTENSIMU U OCYIIECTBISATh HEOOXOIUMBIE
KOHCYJIbTAIMH 110 BOIPOCAM MOAKIIOUEHHUS U pabOThI C AIEKTPOHHBIM KYPHAJIOM
. Pa3menaTh Ha IKOJIBHOM CaiiTeé HOPMAaTUBHO — MPABOBbIE TOKYMEHTHI 110
BeaeHuo DX/D/;

. Pa3smemats Ha caiiTe 0011e00pa3oBaTeIbHON OPraHU3alMd HHCTPYKIHUIO 10
pabote ¢ DXK/D]1 nns y4eHUKOB, poauTeel (3aKOHHBIX MPECTABUTEIICH),
MEJaroros.



Wnxenep mo KoMnbroTepaM 00s13aH:

. ObecnieunTh Mephl N0 GecriepeOoHOMY (PYHKITMOHHUPOBAHUIO
AJIEKTPOHHOTIO KypHaJa;

. KontpoaupoBaTs paboTocnocooHOCTh cucteMbl DK/ /1;

. Ocy11ecTBIATH CBSI3b CO CIIYKO0U TEXHUYECKOU MOACPKKH pa3padoTurKa
DXK/D[M;

. Omnpenensath Touku 3kcruryatannu XK/ (B ciyyae HerocTaTOUHON

TEXHUYECKON OCHAILEHHOCTH 00pa30BaTeIbHOM OpraHu3alun).
ThroTop 00s13aH:

. OpranuzoBath BHeaApeHnue DXK/D]] B 06pa3oBaTenbHON OpraHU3alig;

. Pa3zpaboTaTh COBMECTHO ¢ aAMHUHHUCTPAIIMEH LIKOJIbI, HOPMAaTUBHYIO 06a3y 10
Beaenuto DXK/D/1;

. ObecneunBaTh CBOEBPEMEHHYIO KOHCYJIBTALIMIO IO BOIIPOCaM PabOTHI C
AIIEKTPOHHBIM >KYPHAJIOM;

. [IpoBOIUTH MIKOJFHBIE CEMUHAPHI, HATIPABJICHHbBIC HA N3yUYCHHE
BO3MOKHOCTEH U CIIOCOOOB pabOThI € ANIEKTPOHHBIM JKYPHAJIOM;

. Pa3zmMeriare Ha MIKOJFHOM CaiiTeé HOPMAaTUBHO — MPABOBBIE TOKYMEHTHI 110
BeaeHuo DXK/D1;

. Pa3zmemiate Ha caiiTe 001ie00pa3zoBaTeIbHON OpraHu3aud HHCTPYKIIUIO IO

pabote ¢ DXK/D]1 nnst yueHUKOB, poauTesiel (3aKOHHBIX MPEICTaBUTENIEH ),
Mearoros;

. OobecnieunTh Mephl IO OecriepeOoHOMY (PYHKIITMOHHUPOBAHUIO
AJIEKTPOHHOI'O )KypHaa;

. KonTtponuposats pabotocnocoOHOCTs cucteMbl DXK/I/1.

KraccHblil pykoBOgUTENb 00513aH:

. [TpoxoauTh 00y4YeHHs Ha MIKOJIbHBIX CEMUHApax, HAIIPABJICHHBIX Ha
U3y4eHUE IPUEMOB PabOTHI C 3JIEKTPOHHBIM KYPHAJIOM;

. 3anoNHATh U CIEIUTH 32 aKTYaJbHOCTBIO JAHHBIX 00 00yYaIOUIXCs CBOETO
KJlacca U UX pOJIUTEINSX;

. KoHnTponupoBath cBOeBpeMEHHOE (€3KEeHEAETbHOE) 3aMl0JIHEHNE 0a3bl

naHHbIX DK/D]1 06 oOydaromuxcs yIuTeIIMU-TIPEIMETHUKAMH; BECTH
MOHHUTOPHHT YCIIEITHOCTH O0yUYEHUS;

. HNHCTpyKTUPOBAaTh O0YYAIOMIUXCS U UX POJUTEIIEH IO BOIIPOCaM
peructpauuu B DXK/D/;

. OpranuzoBaTh COOp KOMIUIEKTa JOKYMEHTOB MO 00ECIIeUECHUIO
3aKOHOJIATEIbHBIX TPEOOBAHUI O 3aLIUTE MEPCOHATBHBIX JAHHBIX;

. BHOCUTD B 3JI€KTPOHHBIN KypHaJ (PaKThl IPOIMyCKa 3aHATUI
00y4aronIMMUCs N0 YBAKUTEIBHON MPUYUHE;

. EsxeHeneibHO KOPPEKTUPOBATH BHICTABIICHHBIE YUUTEISIMU PEIMETHUKAMU
(akThl MpoIycKa 3aHATUN 00yUYaIOUTUMUCS;

. OmnoBemiaTe poAUTEIeH HEYyCIEeBAIOIMIMX 00yUYaronXcs, 00yJarouxcs,
MPOITYCKAIOUINX 3aHATHUS M0 HEYBAXXUTEIHHOU MPUUNHE;

. [TpoBoauTh 0OyUEHME /U YUSHUKOB U POAUTENEH (3aKOHHBIX
npeacTaBuTenei) mo padore ¢ IXK/D/;



. OpranuzoBaTh 0OMEH HH(POPMAIHEH C 00yUJaAIOIUMHUCS U POTUTEISIMU
(3aKOHHBIMH TIPEICTABUTEIISIMU );

. Ocy1ecTBIATh KOHTPOJIb TOCTYIIAa POJIUTENCH U 00yUYalOIIHUXCS.
VYyuutenb-npeAMETHUK 00sI3aH:

. [TpoxoauTh 0Oy4YCeHHsI Ha MIKOJILHBIX CEMUHApaX, HAIIPABJICHHBIX Ha
U3y4eHHE IPUEMOB Pa0bOTHI C AICKTPOHHBIM KYPHAIIOM;

. 3anoHATh ANEKTPOHHBIN )KYpHAJI HETIOCPEICTBEHHO Ha YPOKE UITU
OTCPOYCHO HE TO3HEE YeM uepe3 2 yaca Mociie OKOHYAHMS 3aHATUNA 00yJaronuxcs
KaXJIOTO JHS B TOUKax dKcruryataruu K/ /1;

. EskeTHEBHO 3aI0JIHATH JAHHBIC 110 JOMAIIHUM 3aIaHHSIM;

. CucreMaTHYeCKH ITPOBEPATH U OICHUBATH 3HAHUS 00YUJAIONIUXCS, a TAKXKE
OTMEYaTh IMOCEIIAEMOCTh B 3JICKTPOHHOM XKypHAJIE;

. VicnipaBiieHue OTMETOK M BBICTABJICHHE OTMETOK «3aTHUM YHCIIOM)
3aIpernieHo.

. 1-x kimaccax oOydeHue 0€30TMETOYHOE, JOMAIIHUE 3aaaHus B DK He

3aMUCHIBAIOTCS, OCYILIECTBIISIETCS 3alI0JHEHHE TEM YPOKOB, YUET IIOCEIAeMOCTH,
JABUKEHUSI 00YUaroIIMXCsl, OOIIEHNE YUYUTENS C POAUTESAMU (3aKOHHBIMU
IPEICTaBUTEINISAMU).

. Jli11 00BbEKTUBHOM aTTeCTallMU O0YYaIOLUXCs 32 YETBEPTh U yUEOHBIN IO
HEOOXOAMMO HAIMYUE HE MEHEE TPEX OTMETOK (IIpH 1-2-4acoBoil HeJlenbHON
y4eOHOM Harpy3Ke 1o npeameTy) u 0osee (mpu yueOHOM Harpy3ke 0oliee 2-X 4acoB
B HEJIENIO0) C 0053aTEIbHBIM YYETOM KayeCTBa 3HAHUI 00yYarouerocs mno
MMCbMEHHBIM padboTaM;

. B ciydae nmpoBeneHus MUCbMEHHBIX KOHTPOJIBHBIX paboT, MpoBepKa padboT
YUWTEJEM U BBICTaBJIEHHE OTMETOK B DK ocyIiecTBIseTCS B CPOKH,
MPeyCMOTPEHHBIE HOPMaMH MPOBEPKH MMCbMEHHBIX padoT;

. B cnyuae Hanuuus y 00ydaronierocs CripaBKMu-0CBOOOXKICHUS OT YPOKOB
(u3nyecKoi KyJabTyphl, OLICHUBAIOTCS MOJOKHUTEIBHO TEOPETUUECKUE 3HAHUS 110
npeaMeTy. 3aMuch «OCB.» B JKypHaJe He JOIyCKaeTcs;

. OTMeTKH 32 4eTBEPTh U yUeOHBII ro/l BBICTABIIIOTCS B CTOJIOIIE,
CJIEYIOIIEM HEMOCPEACTBEHHO 3a CTOJIOLIOM J1aThl MOCIETHETO YPOKa;
. BpICTaBIATh UTOTOBBIE OIIEHKU OOYYAIOIINXCS 32 YETBEPTh, MOIYTOIUe, TO/I,

AK3aMEH M UTOTOBBIE HE MO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M I10 HIKOJIE IO
3aBepILEHUH Y4eOHOTO NEPUOIa;

. [Tpr HEOOXOIMMOCTH OTIOBEIIATH POAUTENCH HEYCTIEBAIOIIIX
oOy4Jaronuxcsi, 00y4Jarouuxcs, IpomyCKaloIUX 3aHITHS;
. Jlo Hauana yyeOHOro roja co3aarh KajJeHIapHO-TeMaTHYECKOe

IJIAHUPOBAHUE U BHEAPUTH €TI0 B DJIEKTPOHHBIN XKypHasl. KoimmuecTBo 4yacoB B
KaJIeHJapHO-TEMAaTUYECKOM TUTAHUPOBAHUU JOJIKHO COOTBETCTBOBATH YUEOHOMY
IJIaHYy;

. Bectu Bce 3anmucu no BceM y4eOHbBIM MpeaMeTam (BKIIIoUas ypoKu Mo
MHOCTPAHHOMY SI3bIKY) Ha PYCCKOM SI3bIKE C 00SI3aTEIbHBIM YKa3aHHUEM HE TOJIBKO
TE€M YPOKOB, HO ¥ TEM 33aIaHUM IO YPOKY;

. OnpenenuTs coCTaB NOArPYII COBMECTHO C KJIIACCHBIM PYKOBOJUTEIIEM,
IIpU JIEJICHUH KJ1acca Mo MPEAMETY Ha MOATPYIIIbI, U COOOIIUTh aAMUHUCTPATOPY



no 2XK/3/1. 3anucu BeCTH HHAUBUIYATbHO KaKIBIM YUUTEIEM, BEIYILIUM
HOATPYIIIY;

. Ha cTpanwuiie anekTpoHHOr0 xypHayia « TemMbl ypOKOB U 3a1aHMs» BBOJIUTD
TEMY, U3yUYECHHYIO Ha YPOKE.

4.3. Kareropuuecku 3amnpeiiaercs JomyckaTh o0ydaromuxcs K padore ¢ 9K noj
JIOTUHOM U TIapoJIeM MeIaroros.

4.4. 3anpenieHo nepeaaBatb HocuTenb XK ((en-HoCuTeNb) MOCTOPOHHUM JIMIIAM.
4.5. Pasrnamats maposib Bxoza B cuctemy 2)K/D]/] mOCTOPOHHUM JIAIIaM.

5. O0mue npaBu/Ia BeAeHU yueTa

5.1. Baecenue unpopMaiuu 0 3aHATUU U 00 OTCYTCTBYIOIINX JOKHBI
MIPOU3BOIUTHCS 1O (aKTy B IeHb IpoBeaeHus. Eciu 3aHsTHE MPOBOJUIOCH BMECTO
OCHOBHOTO NpENnoaaBaTeis, (pakT 3aMeHbl JOJKEH OTPaKaThCsl B MOMEHT BHECEHUS
YYETHOM 3aIKCH.

5.2. BHeceHue B )xypHall ”HGOPMAIIMHU O JOMAIIHEM 3a/1aHUU JOKHO
IIPOU3BOJUTHCS B JICHb IPOBECHUS 3aHATHS HE MO3/IHEE, YEM depe3 3 yaca nocie
OKOHYAaHMS BCEX 3aHATUN JAHHBIX 00YYarOIIUXCS.

5.3. Pe3ynbTarhl OLIEHUBAHUS BBIIOJIHEHHBIX 00YYaOIIUMUCA PaOOT TOJIKHBI
BBICTaBJIATHCA HEe no3aHee 10 gHel co AHS UX MPOBEACHUS B COOTBETCTBHUH C
OPUHATHIMHU B 00pa30BaTeIbHON OpraHU3aly paBUIaMH OLIEHKH padoT.

5.4. ApXxuBHOE XpaHEHUE YUYETHBIX JAHHBIX JOJDKHO IPEyCMaTpUBaTh KOHTPOJIb 32
UX LIEJIOCTHOCTBIO U IOCTOBEPHOCTHIO HAa MPOTSKEHUU BCETO HEOOXOAMMOTO CPOKa.
6. YciioBUSI COBMCIICHHOIO0 XPAaHEGHUS JAHHBIX B JJIEKTPOHHOM BHJIe U Ha
OyMaKHBIX HOCHTEJISIX

6.1. B cinyyae He0OXOAMMOCTH UCIOJIb30BaHMs AJaHHBIX D)K U3 37€KTPOHHOU
(opMBI B KaueCTBE MEYATHOTO JOKYMEHTa MH(OpMaIMsl BHIBOAUTCS Ha MeYaTh U
3aBEpPSIETCS B YCTAHOBIEHHOM NOPSAJKE. APXMBHOE XPAaHEHUE YUETHBIX JaHHBIX Ha
OyMakKHBIX HOCUTEIISX JI0JKHO OCYLIECTBIIATHCA B COOTBETCTBUU C IEHCTBYIOIINM
[Topsimkom Pocobpramzopa, yrBepKaeHHBIM nprukazoM MuHoOpHayku Poccun
No546 ot 25 anpens 2022 rona.

6.2. CBogHasi BEZJOMOCTh UTOTOBOM YCIICIIIHOCTH Kjlacca 3a yu4eOHBIN roj
BBIBOJIMTCSI U3 CUCTEMBI yUe€Ta B TOM BHJIE, KOTOPBII MPETyCMOTPEH
IeHCTBYIOIUME TPeOOBAHUSAMU apXUBHOH ciTy>k0b1. Eciin qanHbie mo yueOHOMY
rOJly XpaHATCS B QJIGKTPOHHOM BUJE, CBOAHAS BEIOMOCTh MOKET ObITh MepeaHa B
apXuB cpasy IO 3aBEPIICHUH BEJACHHS yYeTa B COOTBETCTBYIOIIEM KIACCHOM
KypHaJe.

6.3. Ilpu BeeHnM y4yeTa B SJIEKTPOHHOM BHUE HEOOXOAMMOCTD BhIBOJIa TAHHBIX Ha
neyarh JiJIsl UCIOJIb30BAaHUS B KAUE€CTBE IOKYMEHTA OMPEIEISIETCS] COOTBETCTBUEM
ucnoiabzyemoit uapopmarmonnoit cucremsl 'OCT P MCO 15489-1-2019
«Haumonanensiii ctangapt Poccutickoit @enepanuu. Cucrema CTaHAapTOB IO
uH(popMalnu, OOIMOTEUHOMY U U3JaTelIbcKoMy neny. MHpopmarus u
JOKYMEHTALMs. YTIPABICHUE JOKYMEHTAMM.

7. 3aKJII0YNTEIbHBbIE N0JI0KEHUS

7.1. Hacrosiiee Ilonoxxenue 06 37€KTPOHHOM KJIACCHOM XypHaie / JTHEBHUKE
ABJISIETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM, TpuHUMaeTcs Ha llegarornueckom



COBETE IIKOJIbI U yTBEPKAAETCA (MO0 BBOJUTCS B ACHCTBUE) MPUKA30M JUPEKTOPA
OpraHu3alliH, OCYIIECTBRISIONIEH 00pa30BaTENbHYIO IEATEbHOCTD.

7.2. Bce n3aMeHeHUs U IONOJHEHUS, BHOCHMBIE B HacTosiee [lonoxeHue,
0(OpMIISIIOTCS] B MTUCBMEHHOM (hopMe B COOTBETCTBUU JACHCTBYIOIINM
3aKOHOJATENBCTBOM Poccurickon denepanum.

7.3. IlonoxkeHue 00 >MEKTPOHHOM KJIACCHOM KypHalie IPUHUMAeTCs Ha
HEONPEACICHHBIN CpoK. MI3MeHeHus u JonoiHeHus K [1oy10%keHnI0 TpUHUMAKOTCS B
MOPSAKE, MPpeTyCMOTpeHHOM 11.7.1. HacTosmero [lonoxenus.

7.4. llocne npunstus [lonoxxeHus: (MM UBMEHEHUN U TIOTMOJIHEHUN OTIAEIBHBIX
MIYHKTOB M Pa3/IeJIOB) B HOBOM peIaKlUU MPEbIAYIas pelaKiis aBTOMaTUYECKU
yTpauuBaeT CHUILY.



